
HAART Kenya _ Call for Application

Audit Services 2022

Awareness Against Human Trafficking (HAART), is a non-governmental organization based in Nairobi

and dedicated to fighting human trafficking in Eastern Africa. HAART works through a

multi-disciplinary approach applying the UN Four P’s Strategy to combat trafficking in persons:

Prevention, Protection, Prosecution, Policy and Partnership. HAART is one of the key

counter-trafficking organizations in Kenya addressing the issue of human trafficking by supporting the

people most affected by it and also developing best practices in the movement.

HAART Kenya is currently recruiting for the position of an Auditor Consultant. HAART KENYA being

an NGO has always complied with the legal requirement to have the books audited externally; the

last audit period being 1st January 2021 to 31st December 2021 and during that period our audit report

was unqualified.

Job Information
Location: Nairobi
Contract Duration: 2 weeks
Position: Consultancy
Starting time: see below (January 2023)
Closing Date for Applications: 22nd November 2022 EAT

He / she will be reporting to the CEO of HAART Kenya.
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1. Audit Objectives:

● The main objective of carrying out the examination of our books is to ascertain independently the
following:

● Proper books of accounts have been maintained, are accurate and the schedules provided agree
with the books

● That the use of funds by HAART KENYA are in accordance with the aims and objectives as outlined
in the donor grant agreements.

● Give an opinion on the accounting treatment and their conformity with International Financial
Reporting Standards (IFRS)

● Procurement procedures were adhered to.
● Management letter-The Auditors shall submit a management letter after the completion of the

audit in which auditors will:
● Identify specific deficiencies or areas of weakness in systems and controls and make

recommendations for their improvement.
● Examine on test basis the appropriateness of supporting documents, and books of accounts

relating to all project activities.
● Include management responses to audit findings and recommendations.
● Any matters that come to the auditor’s attention during the audit that might have a significant

impact on the implementation of the programme.
● Examine, assess and report on compliance with the terms and conditions of the agreement

between funding partners and HAART KENYA and applicable laws and regulations within
accounting and taxes.

● The auditor shall report the identified amount in case there are any missing supporting documents.
● Any matters that will come to the auditor’s attention during the audit that might have a significant

impact on HAART KENYA’s work.
● The above is not exhaustive and the auditor will be required to carry out his work diligently

2. Scope of Audit

The audit will also cover the organization’s books for the period from 1st January 2022 to 31st
December 2022.

The work should be carried out in accordance with the International Standards of Auditing. This will
include planning and a review of the transactions, financial or otherwise, and review of the systems and
the procedures in the call for proposals and the awarding of the grants to the sub-grantees.

3. Reporting

The auditor will be reporting to the Awareness Against Human Trafficking (HAART) Board which is
represented by its Chairman. On daily operations, the auditor will report to the Chief Executive Director
through the Team Lead Finance.
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4. Time Frame

The work is expected to take a maximum period of two weeks, i.e. one week in auditing or examining
the accounting records and the next reviewing and providing draft reports.

5. Commencement Date and Reporting Dates

A planning meeting would be held on 11th January 2023 with the CEO through the Team Lead Finance
in    which the Auditor will present their Audit Plans and obtain concurrence.

The audit work is expected to commence on 16th January 2023, take two weeks and draft reports ready
to be presented to the CEO and Team Lead Finance before a draft audit report to be presented to the
Board.

6. Management Letter

The auditor shall submit a letter to the management at the completion of the audit. The External Audit
will also be expected to present the audit findings to the HAART Kenya Board after completion of the
audit before signing of the accounts.

7. Essential criteria & qualification:

● Eligibility - authorization by ICPAK to conduct audits
● Experience of your firm in relation to the scope of audits for Non-Profit Organizations
● A list of similar organizations served by your firm.
● Your staff assignments and availability to complete the audit on a timely basis.
● Participation of senior audit personnel assigned to the engagement.
● Depth of Technical Resources (CV of the assigned team leader).
● Availability of staff to respond to questions within the scope of the engagement and the hourly

charge, if any, for services outside the scope of the audit.
● Detailed audit plan/methodology including your approach to risk and fraud detection.
● Estimated number of hours to complete the audit by classification of your employees, i.e. partners,

senior, junior.
● Detail of expenses expected to be incurred, i.e. reimbursable expenses.
● Time Requirements.

All our associates are expected to strive for excellence, collaborate and communicate while ensuring
full commitment to integrity.

This ToR summarizes the main duties of the job. It neither prescribes nor restricts the exact tasks that
may be assigned to carry out these duties. This document should not be construed in any way to
represent a contract of consultancy. Management reserves the right to review and revise this
document at any time.

At HAART we value diversity and we are committed to creating an inclusive environment based on
mutual respect for all employees. We do not discriminate on the basis of age, sex, disability status,
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religion, ethnic origin, color, race, marital status or any other status or characteristic protected under
applicable law.

Application process:

Qualified candidates are invited to send one PDF of their cover letter, CV, and a technical and financial
proposal to hr@haartkenya.org using “Auditor 2022” as the subject of your email. Only complete
applications will be reviewed and short-listed candidates contacted. Visit
https://haartkenya.org/job-openings/ for an updated version of the application.

No Fee Charged

HAART does not charge a fee at any stage of the recruitment process (application, interview meeting,
processing, training).

Page 4


